CITY OF DICKINSON – Part-Time Library Assistant
Job Description: The City of Dickinson is currently seeking candidates for the position of Part-Time Library Assistant to work on Saturdays only.  This position generally performs routine circulation desk duties including, but not limited to, assisting patrons at the counter area, checking books and materials in and out, registering new patron applications, supervising public computers, and additional duties as assigned.  Candidate must possess excellent customer service skills, strong computer skills, and the ability to work flexibly at multiple tasks.  Position hours are Saturdays from 10:00 am – 4:00 pm.
Requirements: Minimum 2 years of experience in general clerical and customer service oriented work.  Library experience preferred.
Salary:  $8.00 - $10.50 per hour DOQ.  Drug testing is required for all positions prior to final offer.  Applicants may obtain an employment application online at the City of Dickinson website at http://www.dickinsontexas.gov. Completed applications may be mailed or hand-delivered to: Vicki McCallister, Dickinson Public Library, 4411 Hwy 3, Dickinson, Texas 77539, or by e-mail to vmccallister@ci.dickinson.tx.us.  EOE Employer.  Applications must be received on or before February 13, 2012.
